
 
UM8700 Voicemail 

Internal Voicemail Extension – 6000 
Voicemail System Direct Number – 6014032000 
 
Setting Up Your New Mailbox 
  
Setting up your voice mailbox using your Phone/Extension 

1)      Press the Voicemail softkey or dial 6000 
4)      Enter the default security code, 0000 
5)      Follow the prompts to set up your mailbox 

   
Setting up your voice mailbox from outside the office: 

1)      Dial 6014032000 
2)      When the voicemail greeting answers, press # (to get into your voicemail box) 
3)      Enter your mailbox number which is the same as your extension number 
4)      Enter the default security code, 0000 
5)      Follow the prompts to set up your mailbox 

  
Using Your Voicemail Box After Set-Up 
  
From your phone: 

1)      Dial Voicemail Extension ________ 
2)      Enter your security code – follow prompts 

  
From outside the office: 

1)      Dial 6014032000 
2)      At the main greeting press #   
3)      Enter your extension number 
4)      Enter your security code – follow prompts 

 


