
Institutional Assessment Documentation Fall/Spring 2019-2020 

Completed Assessment Cycle Fall/Spring 2019-2020                                                                         (All Four Columns) 

 

IE Office requests
completed 2019-2020 

Assessment Charts and new 
2020-2021 charts by

April 13, 2020.

Department Chairs notify
instructors to complete 

2019-2020 Assessment 
Charts, and to compose new 

charts for 2020-2021.  

Submit completed charts 
2019-2020 and new charts 
2020-2021 for Department 

Chair approval by 

April 20, 2020.

Department Chairs Review
Charts.

Return for immediate 
revision or EMAIL to 

Melanie , signifying approval 
by 

May 1, 2020.

Vice Presidents Review
Charts.

Vice Presidents return for 
immediate revision or 

approve by  May 7, 2020 .

Department Chairs EMAIL 
any newly revised charts to 
Melanie by May 11, 2020.

IE Office prepares charts for 
review by the Planning & 
Effectiveness Committee.

Planning & Effectivness 
Committee Reviews 

completed 2019-2020 charts 
and new 2020-2021 charts. 

by June 22, 2020.

Immediate revisions 
made/requested if needed.  

EMAIL to Melanie.

Administrative Council 
Review/Approve  

Completed 2019-2020 
Assessment Charts and New 

2020-2021 Assessment 
Charts by August 1, 2020.

IE Office Publishes Final 
Assessment Document by

August 7, 2020. 
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